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The following amendments to the Personnel Support Programs Policy Manual (PSP
PM) are issued under the authority of the Senior Vice President PSP.

Effective Date of Amendment(s): 30 October 2023

Chapter / Paragraph
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Preface

Added:

References to Director General Morale and
Welfare Services (DGMWS) in this manual will
be replaced with Chief Executive Officer,
Canadian Forces Morale and Welfare Services
(CEO CFMWS) once DAOD 5045-0, Canadian
Forces Personnel Support Programs is updated
with the new terminology.

Chapter 9-2: Provision, Serving and
Consumption of Alcoholic Beverages,
para 4
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Provincial Awareness Programs web link for
Northwest Territories

Chapter 12-1: Specialty Interest Activities,
para 39

Amended:

Other governing policies web links updated
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PREFACE
Date of Issue
12 July 2013

Date Last Amended
30 October 2023

Application

This Personnel Support Programs Policy Manual (PSP PM) applies to employees of the
Department of National Defence (DND), Staff of the Non-Public Funds (NPF) and
Canadian Forces (CF) officers and non-commissioned members.

Approving Authority
Director General Morale and Welfare Services (DGMWS) - Canadian Forces Morale
and Welfare Services (CFMWS).

Administration
Senior Vice-President Personnel Support Programs (Sr VP PSP) - Canadian Forces
Morale and Welfare Services (CFMWS).

Unit Responsibility

At the unit level the responsibility for PSP rests with the Base Commander (B Comd)
which shall mean a Commanding Officer (CO) who, for the purpose of the PSP PM,
shall mean the officer in command of a CF Base, Wing, Station, Ship, Unit, Garrison or
Task Force and in the case of a Royal Military College the Commandant of the College.
All other instances shall be specified accordingly.

Precedence

Where a contradiction exists between this publication and any other PSP policy dealing
with PSP, the policies contained in this publication shall take precedence. Further
clarification shall be directed to Sr VP PSP.

Amendment
Requests for amendment and special rulings to this policy shall be forwarded via the
Chain of Command (CoC) to Director Strategy and Business Management (DSBM).

Guidance and Enquiries

Director Strategy and Business Management (DSBM) - Canadian Forces Morale and
Welfare Services (CFMWS).

Source Reference
DAOD 5045-0, Canadian Forces Personnel Support Programs
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Supersession

The CF PSP PM supersedes:

CFAO 27-1
CFAO 27-6
CFAO 27-7
CFAO 27-8
CFAO 27-9
CFAQO 27-10
CFAQO 27-12
CFAQO 36-35
CFAQ 50-2
CFAO 50-3
CFAO 50-7
CFAO 50-14
CFAQ 50-17
CFAQ 50-20
CFAO 50-21
CFAO 210-20

CFAO 210-24

Interim

Interim

Interim

CANFORGEN 150/09
CANFORGEN 061/09
CANFORGEN 001/08

CANFORGEN 169/07
CANFORGEN 047/03
CANFORGEN 039/91

Messes

Base and Station Funds — Regular Force

Unit Funds — Reserve Force

Branch, Regimental and Group Funds

Disposal of Non-Public Property

Artifacts and Memorabilia Non-Public Property

Provision, Serving and Consumption of Alcoholic Beverages
Spirit Issue

Recreation

Sports

Sport Parachuting

Gliding and Soaring

Canadian Forces Sports Award Program

Recreation Clubs

Married Quarters Community Councils

Grants for Provision and Maintenance of Physical Fitness
Equipment

Recreational Libraries

Aquatics and Water Safety Policy

CF Recreation SCUBA Club Policy

Rest and Recreation Policy

CFAO 27-1 Amendment

Changes to the CF Sports Program

Access to Recreation Programs for Spouses and Children of
Deceased CF Personnel

Participation in CF Sports Program

Interim CF Aquatics and Water Safety Policy

CFAO 27-1 Amendment

A-AD-262-000/AG-000 Mess Administration

References to Director General Morale and Welfare Services (DGMWS) in this manual
will be replaced with Chief Executive Officer, Canadian Forces Morale and Welfare
Services (CEO CFMWS) once DAOD 5045-0, Canadian Forces Personnel Support
Programs is updated with the new terminology.

This document has been translated by an outside vendor to ensure epicene and
inclusive writing. This document is currently undergoing internal review.
document is currently undergoing internal review.
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PART 1 PSP GENERAL
Chapter 1-1 Personnel Support Programs

1. Personnel Support Programs (PSP) are administered by Senior Vice-President
Personnel Support Programs (Sr VP PSP) using a combination of public and Non-
Public Property (NPP) resources. This is done in accordance with Treasury Board (TB)
minute 689194 which states:

“A reasonable level of goods, services and recreational facilities should be available to
Canadian Forces (CF) members in their area of service. Where those levels are
inadequate, the department’s responsibility as an employer to ensure their availability,
where practicable and desirable, may be discharged through a system of NPP
organizations.”

2. A-PS-110-001/AG-002, Morale and Welfare Programs in the Canadian Forces,
describes the levels of Morale and Welfare (MW) authority of public and NPP support
that will be provided to PSP. It is imperative that this reference be referred to during the
planning and application of PSP initiatives requiring public and NPP support.

3. Personnel Support Programs contribute to the operational readiness and
effectiveness of the CF and contribute to the well-being of CF members, their families
and all beneficiaries that make up “One Community — One Million Strong”. As
acknowledged by the Chief of the Defence Staff (CDS), the CF has a commitment to
ensure that all beneficiaries have access to a reasonable level of PSP.

4, Effective PSP programs promote high standards of fithess and morale,
encourage the retention of trained members, attract new recruits and elevate the morale
and personal welfare of all beneficiaries wherever they may be located.

5. Access to PSP with the CAF Community is provided by A-PS-110-001/AG-002 to
the beneficiaries of the NPP Eligibility Matrix (Annex A) listed below as:

Regular Members:

Members of the Regular Force and their families

Veterans and their families

Members of the Reserve Force (Class A/B and C) and their families
Members of Foreign Military currently serving/training with the CAF in
Canada

coow
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Ordinary Members:

e. Current full-time and part-time employees if DND, DRDC, DCC, CSE, the
Staff of the Non Public Funds and their families and the MFRCs

f. Current RCMP and Canadian Coast Guard and their families

g. Honorary Colonels/ Captain (Navy) and Honorary Lieutenant-
Colonels/Commanders and their families

h. Former members of (e), (f) in receipt of a pension

Associate Members:

I. All others that choose to join
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Chapter 1-2 Vulnerable Sector Police Record Check (VS)

Definitions

1. In this order:

Vulnerable Sector Police Record Check (VS) means a screening search that
provides the following information on a person working or volunteering with or around
vulnerable members of the society: Criminal record (adult and/or young offender,
including summary offences), outstanding charges, findings of not guilty by reason of
mental disorder, probation, prohibition and other judicial orders which are in effect,
convictions/pending charges under Child and Family Services Act, apprehensions
and/or contact under the Mental Health Act, suspect/culprit information where the
release of such will not hinder any ongoing investigation.

Vulnerable members of the society (VM) means persons or individuals who, because
of their age, a disability or other circumstances, whether temporary or permanent are in
a position of dependence on others or are otherwise at a greater risk than the general
population of being harmed by persons in a position of authority or trust relative to them
(i.e. children, person with a disability or elderly).

Candidate means any person working or volunteering in or around the delivery or
support of PSP programs that include VM participants. It includes Department of
National Defense (DND) employees, Canadian Armed Forces (CAF) members,
volunteers, contractors (Public (P) and Non Public Fund (NPF)), NPF and NPF Military
Resources Family Centres (MRFCs) employees. Examples are: cleaners, youth
programmers, fithess and sports instructor, community recreation club president, social
worker, coach, librarian, health promotion staff, lifeguard, guides, curators, etc.

Purpose

2. The purpose of this policy is to mitigate the risk of placing VM in the care of or in
the presence of individuals with a history of inappropriate or dangerous behaviour with
vulnerable members. Pursuant to the Criminal Records Act, VS was established to
provide screening of individuals who intend to work or volunteer with or around the VM.
A police records check for service with the vulnerable sector is designed to protect the
vulnerable sector from offenders by uncovering the existence of criminal record,
outstanding charges for the past five years and/or a pardoned sexual offence conviction
on a national and local basis. The results of this check can help to determine whether
an individual is suitable to work/volunteer in positions where they will be in close contact
with children or other vulnerable persons.

3. Candidates who have not yet obtained a valid VS should not be allowed to work
with or around VM. When there is a delay in obtaining a VS that jeopardizes the
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operations, mitigation strategies must be locally developed to ensure the safety and
security of VM. For example: a fitness leader cannot be left alone with a child.

General

4. VS will identify if a candidate’s profile within Canada indicates that they could
pose a risk to VM. Requesting a VS demonstrates an effort in due diligence towards
keeping VM safe from physical and sexual abusers. Screening for clearance to work
with VM may reduce the chance of putting VM at risk.

5. This policy applies to all candidates involved in the delivery of Personnel Support
Programs (PSP) programs that include VM participants and also to personnel working
or volunteering in facilities where VM patrticipate in PSP programs. All NPF employees
mentioned at definition of “candidate” who are hired following the implementation of this
policy are required to complete a VS at the time of hiring as a condition of employment,
in addition to completing the Reliability Status Check.

6. All NPF employees hired prior to the implementation of this policy who are
involved in the delivery of Personnel Support Programs (PSP) programs that include
VM participants or who work in facilities where VM patrticipate in PSP programs are
required to complete a VS and reliability status. This requirement must be met within
120 days of the implementation of this policy and applies irrespective of whether the
employee is actively at work or on a period of approved leave. This requirement is a
condition of employment and failure to meet this requirement may result in the
termination of an employee’s employment.

7. All existing or future volunteers who may be involved in the delivery of Personnel
Support Programs (PSP) programs that include VM participants or who volunteer in
facilities where VM participate in PSP programs must complete a VS and a Reliability
Status Check prior to being permitted to volunteer with the organization. This
requirement is a condition of volunteering and failure to meet this requirement may
result in the termination of the volunteer’s work with PSP.

8. PSP Managers must ensure that all other than NPF personnel mentioned in the
definition of candidate and volunteers submit a completed VS prior to working,
volunteering or supporting PSP programs devoted to VM.

9. VS do not reduce the responsibility for risk management. Managers are
responsible for the safety of their programs, facilities and participants. Managers shall
ensure programs that supervise children minimize the risk of child maltreatment by
implementing the directives in Table 1-2-1.
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Table 1-2-1
Child Supervision

1. One staff member should never be left alone with one child.

2. Program's physical environment should be designed (both the indoor and
the outdoor areas) to reduce the possibility of private, hidden locations in which
maltreatment may occur.

3. In apool change room, staff will change after all children have left and will
not take showers with the group. If a child needs assistance getting changed,
preferably a sibling could assist, if not it must always be done in an open /group
setting, preferably with two staff present.

4.  Written parental consent must be given to apply sunscreen or insect
repellent on a child, preferably the aerosol spray should be used, and
application must always be done in an open /group setting, preferably with two
staff present.

5.  Appropriate gestures and contact (high fives, side hugs) between staff and
children should be limited and only when situation warrants (i.e. Child is crying
after falling). Receiving frontal hugs, kisses, piggyback rides and sitting on staff
laps could be perceived as inappropriate to others and therefore are not
permitted.

6.  Staff should not use cell phones in change rooms.
7.  Staff should communicate with parents if an incident occurs that could be

misinterpreted and the incident should be documented with the program
supervisor.

8.  Under no circumstances will the following negative control techniques be
used by PSP staff:

a. Verbal abuse of any kind: Humiliation, threatening, swearing,
harassment, yelling, sarcasm, discussion of child within any child’s
hearing;

b. Harsh discipline of any kind: Spanking, deprivation of food or
washroom privileges, confinement, prolonged restraining, physical
punishment;

C. Sexually abusive/inappropriate behaviour; and

d. Lack of Supervision: Diverted attention for extended periods,

purposeful ignoring of children, leaving children unsupervised.
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9.

Supervision of children must also be in accordance with HIGH FIVE
directives found at www.cfmws.com

Procedures

10.

11.

417

Cost of VS:

a.

for NPF employees who are mentioned in the definition of “candidate” and
who were hired prior to the implementation of this policy, fees associated
with obtaining the VS will be borne by CFMWS,;

for all NPF employees who are mentioned in the definition of “candidate”
but who are hired following the implementation of this policy, the employee
will be responsible for all costs associated with obtaining and renewing the
VS;

when local funds are available, PSP may reimburse the fees for the VS for
their volunteers and NPF employees using Non Public Property (NPP) if
they volunteer/work for NPP programs and using Public if they
volunteer/work with Public programs. Sometimes the provinces/police
agencies waive the fees for volunteers if they have a letter (table 1-2-1)
from PSP indicating that they are volunteers; and

VS must be current and updated every five years. Cost to update the VS
of NPF employees and volunteers will be borne by the NPF employees
and volunteers. When local funds are available, PSP may reimburse those
fees.

Responsibilities:

a.

it is the candidate’s responsibility to request, provide and renew a VS in a
timely fashion as directed by the PSP Manager or their representative.
The candidate will be required to conform to any additional procedures
required by the police agencies. The candidate who is a minor shall have
the parents/legal guardians permission to request a VS;

it is the responsibility of PSP to ensure that candidates working or
volunteering in or around the delivery or support of PSP programs have a
current VS;

it is the responsibility of the local NPF Human Resources Office (HR) to
specify the requirement for VS in job postings and keep the VS results in
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the physical employee file, as well as in the Human Resources Information
System;

it is the responsibility of PSP to identify what position (paid, volunteer or
support) requires a VS, and to provide candidates a reasonable period of
time to get the VS completed;

it is the local NPF Human Resources (HR) responsibility to specify the
requirement for VS in job postings when requested by the responsible
manager;

NPF HR or PSP Manager will provide a copy of Table 1-2-2 to all who
require a VS to be completed by local police agencies. Table 1-2-2 is a
sample which details the type of information often required by a local
police agency in order to initiate a VS. This letter shall be produced locally
and provided to those who deliver or support programs to VM; and

it is the responsibility of the candidate to provide a VS as required
according to the following procedures:

(1) the candidate gets a letter from PSP “ Request for Vulnerable
Sector Police Check”;

(2) the candidate presents the letter along with photo identification to
the police agency having jurisdiction for the candidate’s place of
residence;

(3) the candidate is to request that the police agency return the VS
directly to the local HR office or PSP Manager or their
representative; and

(4) if the police will only give the report directly to the candidate, the
candidate shall be responsible to submit it directly to the local HR
office or PSP Manager or their representative.

Table 1-2-2

Sample — Request for Vulnerable Sector Police Check

VULNERABLE — REQUEST FOR VULNERABLE SECTOR POLICE CHECK
To whom it concern,

This is to confirm that

(First Name) (Last Name) (Date of Birth)

Gender (male or female), full address

5/7
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is an employee/volunteer/contractor working or volunteering in or around the delivery or
support of PSP programs with Vulnerable Members of the Society at Canadian Forces
Base (CFB) / Xth Wing . They will be involved with Canadian children age X
to 11/ young Canadian between the age of 12 and 18/ elderly Canadians/ Canadian with
disabilities.

2. CFB/Wing has the moral, ethical and legal obligation to put in place a
process to prevent wrongdoing or abuse to the vulnerable members of the society
entrusted in our care. As part of the Vulnerable Sector Police Records Check, all those
working or volunteering in or around the delivery or support of PSP programs with

CFB/Wing programs are now required to provide a current Vulnerable Sector
Police Check.
3. We ask your cooperation in conducting this Vulnerable Sector Police Check and
returning the report to the CFB/Wing in the envelope provided. All replies
will be treated with the strictest confidence.
4, The information requested includes the following:

a. criminal convictions;

b. outstanding or pending charges; and

C. pardoned sex offences listed under the schedule of the Child and

Family Services Act and Criminal Records Acts.
Signature of the PSP Manager or their representative.
Signature of the parents/legal guardians for minors.

CONSENT AND AUTHORIZATION FOR DISCLOSURE OF INFORMATION

| hereby authorize the full disclosure of police information relating to criminal convictions,
outstanding criminal charges or other criminal records information recorded in my name
and identified during the course of the Vulnerable Sector police Check verification to
CFB/Wing .  authorize CFB/Wing to collect this information for
the purpose of assessing my suitability to work/volunteer with PSP in the delivery of
programs to which vulnerable members of society may participate or at locations at
which vulnerable members of society may be present.

Date Applicant’s Signature (Signature of the
parents/legal guardians for minors)
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12.

13.

14.

717

Timelines:

a.

the processing time for a completed VS will vary from province to province
and may take up to four months where finger printing may be necessary;

fingerprinting may be necessary when a person has the same name and
surname as another person with a criminal record; and

to continue working or volunteering with or around PSP programs that
include VM participants, updated VS will be required every five years.

VS File Confidentiality:

a.

when a VS file reports no incidents noted, the Reliability Check and VS will
be recorded in the Human Resources Information System and filed in the
NPF employee’s personal file held by HR for NPF employees and with the
PSP Manager for all others; and

should adverse information be revealed, those personnel shall be given an
opportunity to refute or explain the information. The PSP Manager and the
local HR office will review the file in collaboration with their respective
Headquarter’ directors. The candidate’s privacy and the confidentiality of
the information must be protected. Personnel having access to the
information shall be kept at a minimum and on a need to know basis.

Fingerprints:

a.

a VS is initiated by the local police in the jurisdiction where the candidate
lives;

the police will use the Canadian Police Information Centre (CPIC) system
as well as their own database to conduct a background search on the
name, surname, gender and date of birth;

if the gender and the date of birth match to a pardoned sex offender
record, the candidate will be asked to provide fingerprints to confirm
identity;

fingerprinting does not in itself result in the laying of criminal charges or in
a criminal record for the candidate. It is an administrative police process
used to verify the identity of a candidate against the possibility of criminal
charges, a criminal record or a pardon; and

fingerprints will be destroyed after 90 days have passed following the
completion of their verification by the police.
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PART 2 PSP OPERATIONS

Chapter 2-1 Rest and Recreation

Purpose

1. The purpose of Rest and Recreation (R&R) funding is to provide the Task Force
Commander (TF Comd) of an international operation access to public funding to:

a. enhance the morale of members on operation;
b. improve the well being of individuals; and
C. add to the quality of life of deployed members.
Authority
2. The command ordered to mount an international operation may authorize in

accordance with A-PS-110-001/AG-002, Morale and Welfare Programs in the Canadian
Forces, the expenditure of public funds for the provision of R&R to enhance the morale,
well being and quality of life for members participating in the operation.

Uses

3. The R&R funding may be used to:

a. purchase Morale and Welfare (MW) products and services; and
b. offset expenses incurred by members at R&R locations approved by the
TF Comd.

Note: The designated CTO location must be within the Area of Operation (AOR) or in
close proximity to the AOR.

Levels of Authority

4. The following levels of authority apply:

Command

a. approves expenditure of public funding to be used for R&R purposes.
These funds are allocated to each TF Comd with a cost centre and
internal order for expenditure purposes;
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Director General Morale and Welfare Services (DGMWS)

b. provides policy guidance;

TF Comd

C. the authority for R&R expenditure in theatre is the TF Comd. Itis the TF
Comd’s responsibility to ensure R&R funds are used in the most equitable
manner possible to enhance the MW of all members of the operation;

Chief Administration and Finance Officer

d. the Chief Administration and Finance Officer (CHAFO) is responsible for
control of the funds. Itis the CHAFOs responsibility to ensure that funds
are:

(1) expended in accordance with existing public regulations;

(2)  accounted for in accordance with public financial accounting
procedures; and

3) not overspent.

Unit Welfare Officer

e. The designated unit Welfare Officer is responsible for the day-to-day
management of the funds as authorized by the TF Comd.

Allocation of Funds
Eligibility

5. Approved funds will be provided to the TF Comd of the deployed operation on
behalf of deployed members, in accordance with command tasking orders;

a. for use in the operational theatre for the length of the deployment; and

b. for ships from the time the ship departs homeport to the time the ship
returns to homeport.

Note: Members on TD will not be included in the calculation of R&R funding.

Calculation of Funds

6. Funds authorized to the TF Comd for R&R will be calculated at:
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a. $60 per member per month; and
b. $2 per member per day for part months.
7. The steps in calculating the monthly allocation are:
a. Step One: Determine the monthly operational deployed strength;

b. Step Two: Multiply the total monthly deployed strength by $60 per
member per month and $2 per member per day for part months; and

C. Step Three: Determine the length of the deployment for each member.

Sample Deployment

8. Calculation for a sample deployment is at Table 2-2-1, Sample Calculation for
Rest and Recreation Funding.

Table 2-2-1
Sample Calculation for Rest and Recreation Funding
Deployment Calculation for Funding
Deployed operational strength = 500 (500 x $60 x 6 months) + (500 x $2 x 18
days) =
Allocation per month per member = $60 $180,000 + $18,000 = $198,000

Allocation per day per member = $2 (for TF Comd approved R&R funding for a
part month only) 500 member deployed force serving at an
operation for 6 months and 18 days
Duration of deployment = 6 months + 18 =
days $198,000

Note: It is recognized that not all members will be posted in/out of theatre at the same
time. Therefore, calculations may vary according to deployment requirements.

Recording Expenditures

9. For CTO at an authorized R&R centre, members shall be reimbursed travel,
accommodation, meal and other eligible R&R expenses, not exceeding the portion of
R&R entitlement authorized by the TF Comd.

10. Reimbursement will be in accordance with the Treasury Board (TB) composite
travel allowances.

11. Claims will be submitted on either an individual or bulk claim basis. Local
procedures must be implemented to ensure that individuals are not directly reimbursed
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for expenses paid by public funds. Any transport, rations or quarters provided at public
expense are not eligible for reimbursement to the member. Where the cost of group
R&R travel arrangements exceeds the individual R&R entitlement, arrangements must
be made, prior to commencement of travel, to ensure that the crown is reimbursed for
the excess costs. This is normally administered with a signed Acquitance Roll (AR). If
the amount paid at public expense for group travel does not exceed the authorized R&R
entitlement, members may claim additional eligible expenses to the maximum of the
individual R&R benefit.

12. The R&R funds shall not be used to subsidize the Family Related Travel (FRT),
Leave Travel Assistance (LTA) or Home Leave Travel Assistance (HLTA) programs.

Expenditure of Funds

13. Itis recognized that each deployment is unique and that ships at sea may have
different spending requirements to land based forces. As an operation becomes more
established the requirement to expend funds may vary. Consequently the TF Comd
has the authority to expend funds on products, services and CTO that will best meet the
needs of deployed members within the AOR.

14.  Funds are calculated on a monthly/daily basis, however the operational
requirements in each theatre of operation will dictate the expenditure rates. For
example, authorized CTO R&R will usually be minimal at the beginning of a
deployment, it will peak in the middle of the deployment and then it will become minimal
again at the end of a deployment. As a result, payment shall be in accordance with the
cadence of actual expenditure requirements in lieu of a monthly payment schedule.
The only requirement that must be met is that the total allocation for the duration of a
rotation is not over expended.

Use of Funds — Approved Expenditures
15.  Funds are approved for:
a. compensatory time off for accommodation, transportation, meals and

other eligible expenses such as entrance fees to cultural, sport or
entertainment activities or to pay for entrance fees to recreation areas;

b. organized tours for transportation, entrance fees, meals and other eligible
expenses;
C. rental of recreation facilities for access to swimming pools, exercise

facilities, golf courses, beaches or similar recreational facilities; and

d. purchase of sport, fithess and recreation equipment for sport, fithess and
recreation programs.
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Use of Funds — Restrictions

16. Funds will not be used to:

a. provide cash prizes or direct cash payment, etc;
b. purchase alcoholic beverages;
C. purchase personal items such as CDs, ipads, gifts, clothing, souvenirs or

end of tour gifts; and

d. subsidize FRT, LTA, HLTA, third location HLTA, or any other travel
program that is not authorized as in theatre CTO R&R.

Inventory Control

17. Inventory purchased with R&R funds shall be identified as public equipment.
Equipment purchased shall be accounted for in accordance with existing public financial
and supply orders relating to the administration and control of public items. Purchased
items will not be recorded as Non-Public Property (NPP) as this does not apply to R&R
publicly purchased equipment.

Mission Closure

18.  Upon closure of an operation, the theatre closeout team shall inspect R&R
equipment. At that time the status of the R&R equipment will be assessed for return to
Canada or disposal in theatre. Under no circumstances are units authorized to retain
R&R equipment with the intention of returning it to the home unit along with other unit
equipment. Equipment purchased for HMC Ships shall remain on the ship's DA until
replaced or disposed of IAW normal supply accounting regulations and/or upon
decommissioning of the ship.

MW Equipment - Small Operations

19. Small operations do not have access to the same level of support normally
afforded larger operations. For this reason the following MW equipment is authorized
for small operations:
a. portable DVD player with two or more deployed members at one location;
b. television;

C. DVD player;

d. satellite TV service — local access;
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e. barbeque; and

f. mini-stereo system.
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PART 3 FITNESS
Chapter 3-1 Physical Fitness Programs

1. The Chief of Military Personnel (CMP) is the controlling organization for
Canadian Forces (CF) Physical Fitness Policy.

2. The Canadian Forces Morale and Welfare Services (CFMWS) / Personnel
Support Programs (PSP) division provides subject matter expertise for the CF and is
responsible for the research, development and implementation of physical fithess
standards, programs and training opportunities.
3. For this reason it is imperative that all PSP managers, fithess subject matter
experts and associated personnel become familiar with the DAOD 5023 series and
DAOD 4007-4 as follows:

a. DAOD 5023-0 Universality of Service;

b. DAOD 5023-1 Minimum Operational Standard Related to Universality of
Service;

C. DAOD 5023-2 Physical Fitness Program; and
d. DAOD 4007-4 Fire Fighter Physical Fithess Maintenance Program.

4, Access to the DAOD 5023 series and DAOD 4007-4 are available through the

Department of National Defence (DND) Defence Wide Area Network (DWAN) at the link

below:

http://admfincs.mil.ca/admfincs/subjects/daod/5023/intro e.asp

http://admfincs.mil.ca/admfincs/subjects/daod/4007/4 e.asp
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PART 4 HEALTH PROMOTION
Chapter 4-1 Health Promotion

1. The Canadian Forces Health Services Group (CFHSG) is the controlling
organization for Canadian Forces (CF) Health Promotion.

2. The Canadian Forces Morale and Welfare Services (CFMWS) / Personnel
Support Programs (PSP) division is the service provider for CF Health Promotion. The
specific roles and responsibilities, delivery requirements, activity reporting and financial
commitments are described within a Service Level Agreement between CFHSG and
CFMWS.

3. For this reason it is imperative that all PSP managers, Health Promotion
personnel and associated staff become familiar with ADM(HR-Mil) Instruction 03/05,
Health Promotion and ADM(HR-Mil) Instruction 04/05, HP Program Implementation, in
the CF at the links below:

http://cmp-cpm.forces.mil.ca/mpi-ipm/03-05-eng.asp

http://cmp-cpm.forces.mil.ca/mpi-ipm/04-05-eng.asp

4. In accordance with these policy directives, the CF Health Promotion model is
based on nationally standardized policy and program development, implementation and
evaluation. Canadian Forces Health Promotion offers four program areas as follows:

a. addictions awareness and prevention;
b. injury prevention and active living;
C. nutritional wellness; and
d. social wellness.
5. Canadian Forces Health Promotion is designed for CF personnel. Where space

and resources permit or where necessary to support the health of CF personnel,
participation in certain aspects of the programming may be extended to adults who are
immediate family members of CF personnel and other members of the Defence Team.
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PART 5 SPORT
Chapter 5-1 Sports

Purpose

1. This order prescribes the policy and regulating guidelines governing the
organization and conduct of competitive sports programs for members of the Canadian
Forces (CF).

SECTION 1 - GENERAL

2. Competitive sports are an integral part of the continuing training and
development of members of the CF. The objectives established for the sports programs
are to be met through sport skills instruction and the conduct of team and individual
sports competitions. Competitive sports such as boxing, mixed martial arts and hang-
gliding, which are not authorized by the CF, do not form part of this order.

3. Competitions involving motorized vehicles, such as car rallies, snowmobile races
and motor racing and social games such as darts, shuffle-board and billiards do not
form part of this order, but may be organized as recreational activities in accordance
with Chapter 6-1.

Objectives

4. Comprehensive sports programs through the demands of training and
competition contribute to the overall effectiveness of the CF. The primary objectives of
the program are:

a. to develop unit cohesion, team work, morale, pride and identity;
b. to instil a high degree of esprit de corps;
C. to develop individual attributes such as leadership, self-discipline, self-

sacrifice, self esteem and watrrior spirit; and

d. to promote physical fitness.
5. Secondary objectives of the program are:
a. to provide the opportunity for all members to develop their physical
potential,
b. to provide the opportunity for members to participate in highly skilled,

competitive and organized athletics; and
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C. to encourage military athletes and teams to achieve higher standards of
proficiency.

Responsibility and Authority

6. The Base Commander (B Comd) is responsible for establishing a comprehensive
competitive sports program in which all members have the opportunity to compete.

7. The Commander of a Command may authorize competitions between units or
individuals within the command.

8. The Director Deployment Support Recreation and Messes (DDSRM) is the
approving authority for the organization and conduct of regional sports competitions
within military regions. Regional sport boundaries are described in Table 5-1-1,
Regional Sport Boundaries.

Table 5-1-1
Regional Sport Boundaries
Region Territory Regional Sports
Director

British Columbia and Continental Designated b

Pacific USA bordered by the Pacific y

: DDSRM

Time Zone
Alberta, Saskatchewan,

Prairies Manitoba., Northwest Territories, Yukon Designated by
and Continental USA bordered by the DDSRM
Mountain and Central Time Zones
Ontario (less the National

Ontario Capital Region) CFS Alert and Designated by
Continental USA bordered by the DDSRM
Eastern Time Zone
Quebec, the National Capital

Quebec Region and Con_tinental USA borde_re(_j Designated by
by the Eastern Time Zone and provincial DDSRM
boundaries
New Brunswick, Prince

Atlantic Edward Island, Nova Scotia, Designated by
Newfoundland and DDSRM
Labrador

9. The DDSRM is the approving authority for the organization and conduct of CF
national sports championships, invitational sports competitions, international sports
competition and regional sports championships.
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10. The Director General Morale and Welfare Services (DGMWS) is the approving
authority for hosting of international sports competitions by the CF and serves as the CF
Chief of Delegation with the International Military Sports Council (CISM).

11. The conditions and approving authorities for participation in and hosting of sports
competitions are found in Table 5-1-2, Participation in Sports Competitions, Conditions

and Approving Authorities.

Table 5-1-2

Participation in Sports Competitions, Conditions and Approving Authorities

Types of Competitions

Conditions

Approving Authority

1. Members representing
the CF within their
respective regional
boundaries in sports
competitions, programs or
events.

The required financial,
administrative and
logistic support is
available within base
resources;

Members do not form
part of a civilian
organization; and

The competition does
not lead to a national
championship.

B Comd

2. Officer cadets
representing their
Canadian Military College
(CMCQC) in inter-collegiate
athletics.

The required financial,
administrative and
logistic support is
available within the
resources of the CMC;
and

Participation in the
competition is part of
the physical education
and athletic program of
the CMC.

Commandant of the CMC

3/29
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3. Members representing The required financial, | B Comd
the CF or civilian administrative and
organizations in: logistic support is
available within base
a. civilian national resources;
competitions,
programs or events; Participation is not
higher than national
b. civilian competitions, level,
programs or events
leading to national Members were
championships; and selected on the basis
of participation in CF
c. invitational military or or civilian
civilian competitions competitions,
outside regional championships or in
boundaries within consultation with the
Canada. appropriate civilian
national sports
governing
organizations; and
Application must be
made in accordance
with Table 5-1-2-1,
Applications to Enter
Sports Competitions,
to the base Fitness
and Sport Director
(FSD) at least 30 days
prior to the event.
4. International military and Members were DDSRM

civilian sports
competitions,  programs
or events and CF

sports competitions (all
levels) outside Canada or
outside USA for Canadian
Defence Liaison Staff
(Washington) (CDLS(W)).

selected on the basis
of participation in CF
or civilian competitions
or championships or in
consultation with the
appropriate civilian
national sports
governing
organizations;

When the member
represents a civilian
national organization
the national

4/29
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organization, makes
application to DDSRM
and provides full
details of the basis of
selection and the
responsibility for costs
involved;

The commander
concerned shall advise
and recommend to
DDSRM the military
implications of such a
request; and

Application must be
made through the base
FSD at least 30 days

prior to the
competition.
5. International military Members were DDSRM
sports competition selected on the basis
sponsored by CISM. of their success in CF
or civilian competitions
by the approved
selection committee.
6. Cases not covered in Complete details are DDSRM

serials 1 to 5 above.

forwarded to DDSRM
at least 30 days in
advance of the event.

Applications to Enter Sports Competitions

Table 5-1-2-1

1. Applications to the B Comd or DDSRM for individuals or teams (as athletes or
officials) to enter civilian provincial, civilian national, civilian international or military
international competitions shall be submitted through proper channels and shall

contain the following information:

a. sport to be competed in;
b. level of competition;

c. indication of intent to continue onward to subsequent higher competition levels
complete with the proposed dates and locations of the higher level

competitions;

5/29
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o

location of competition;

e. competition dates;

f. name of conducting organization;

g. whether representing the CF or a civilian organization;

h. substantiation for participation to include:

(1) a letter from the recognized sport body confirming that the member has met
all competition requirements needed to advance to the next higher level of
competition and is eligible to compete accordingly (eg: won provincial to
advance to national); and

(2) when applicable, a letter from the FSD confirming the member's
participation in the CF sports program as part of the member's eligibility (eg:
regional, national level participation).

I. service particulars of participants;

j.  whether costs are to be met in whole or in part by the conducting organization
(provide details);

k. estimated cost of temporary duty;

|. proposed method of travel and estimated costs;

m. other costs;

n. where applicable, what local funds are available to meet costs; and

o. the FSD acknowledgement that the aforementioned information has been
reviewed and is correct.

2. The requesting individual is responsible for raising the request and providing all
the required details in time to meet the deadlines prescribed in Table 5-1-2,
Participation in Sports Competitions, Conditions and Approving Authorities. At
times, when competitions do not allow for adequate lead time to make an
application, all paper work including letters or substantiation less the latest
competition results should be prepared in advance. Only in exceptional cases will
applications not meeting the deadlines be considered.

3. The FSD is responsible to ensure the information is accurate and that the
individual has achieved the CF physical fitness standard prior to onward
submission.
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4. Individuals receiving approval are required to submit a written report to DDSRM
within 30 days of completion of the competition to include:

a. results;

b. number of competitors; and

c. a photo.

Duty Status

12. Canadian Forces members are on duty while participating in authorized sports
activities as described in Table 5-1-2, Participation in Sports Competitions, Conditions
and Approving Authorities.

Note: Canadian Forces members are not authorized to participate in authorized sports
activities while on leave.

Pension Coverage

13. A member who suffers a disability, or the surviving spouse of a deceased
member, may be entitled to a pension under the Pension Act (R.S.C., 1985, C.P-6), if
the member or their representative can clearly establish in accordance with Part IV of
the said Act, that the disability or death is the result of an injury or disease, or the
aggravation of an injury or disease, that arose out of or was directly connected with
military service. Pursuant to subsections 21(2) and (3) of the Pension Act, an injury or
disease, or aggravation thereof, resulting in the disability or death of a member is
deemed to have arisen out of or to have been directly connected with military service if
it was incurred in the course of:

a. any physical training or any sports activity in which the member was
participating that was authorized or organized by a military authority, or
performed in the interests of the service although not authorized or
organized by a military authority; and

b. any activity incidental to or directly connected with an activity described in
sub-paragraph a, including the transportation of the member by any
means between the place the member normally performed their duties
and the place of that activity.

14.  Pursuant to paragraph (d) of QR&O 21.47, Findings on Injury or Death, the report
of a summary investigation or the minutes of proceedings of a board of inquiry into an
injury or death are required to contain a finding as to whether the injury or death was
attributable to military service. In order to support the finding all available evidence of
military control of, and the requirement to participate in, the activity, including copies of
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any appropriate written orders, shall be included. Members who prefer to participate in
sports activities or physical training which are not conducted in accordance with this
order are encouraged to review their disability and life insurance policies since disability
or death which occurs as a result of such participation may not give rise to a pension
entittement under the Pension Act.

Casualty Reporting

15. Reporting of injuries or death arising from programs conducted under the
auspices of this order shall be in accordance with:

a. DAOD 7002-0, Boards of Inquiry and Summary Investigations;

b. DAOD 7002-1, Boards of Inquiry;

C. DAOD 7002-2, Summary Investigations;

d. DAOD 7002-3, Investigative Matters and References;

e. DAOD 7002-4, Examination of Witnesses;

f. CFAO 24-1, Casualties Reporting and Administration;

g. DAOD 5018-2, Report of Injuries and Exposure to Toxic Substances; and

h. CFAO 24-6, Investigation of Injuries or Death.
16. The base FSD shall maintain a register of all injuries incurred by members during
participation in the CF sports program and, where applicable, a report shall be
completed in accordance with DAOD 5018-2.

Suspensions

17. Members involved in a rules infraction while participating in CF sports
competitions may be subject to suspension from participation in CF sports for varying
lengths of time or numbers of games. In some instances suspension from participation
in all CF sports may be appropriate. Suspension action will be initiated by the league
president or the base FSD in accordance with the applicable rules of play and shall, if
the severity of the infraction warrants be referred to DDSRM. Infractions of a minor
nature that result in suspensions comprising a short period of time or a small number of
games may be administered locally.
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SECTION 2 - SPORTS PROGRAMS

Sports Training

18. Many members lack the skills necessary to permit their safe, effective and
enjoyable participation in the sports program. Therefore, the development or
improvement of skills required for playing, coaching and officiating sports shall be an
important and fundamental part of the sports program. Priority shall be given to
providing instruction at the basic or beginner skill levels.

Intramural

19. The primary CF level of sport competition for members is the intramural program.
According to local conditions the intramural program may be defined as inter-section,
inter-company or inter-mess. Commanding Officers are to give every possible
consideration to providing full opportunity for participation by all members especially the
less expert performer. This level of sport activity shall be given first priority in use of
resources.

20. Teams restricted to members of a mess or Military Occupational Code (MOC)
may participate in intramural programs involving other such members and also in local
competitions involving either civilian or military teams as part of the unit sports program.
Participation by such teams requiring travel beyond an 80 km radius shall not be
considered as part of the intramural sports program. Participation by such teams
requiring travel beyond an 80 km radius must be considered as part of the extramural
program.

Extramural

21. The next level of competition is the extramural sports program. The ability of
individuals and teams of better than average athletic calibre must be recognized. Such
individuals are to be encouraged to develop their skills so they may advance to higher
levels of competition. Extramural competition is a valuable extension of the intramural
program and an important component in achieving the objectives of the CF sports
program.

22.  Extramural sports programs include:

a. competitions against members or teams from other bases;
b. participation against civilian teams or individuals;

C. command competitions;

d. Canadian Forces Regional Championships and invitationals;
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e. Canadian Forces National Championships; and

f. participation at the elite level in national and international civilian or
military sport competitions.

Regional Programs

23. The CF is divided into five regions for sports competitions, which are organized
and conducted under the authority of Regional Sports Directors (RSD) as described in
Table 5-1-1, Regional Sport Boundaries.

24.  Regional competitions provide frequent opportunity for activity in the widest
variety, and must be conducted with the most economical use of resources. As an
approved extension of base level sports programs, regional competitions are to be
conducted with public resources including the provision of rations, quarters and
transportation.

25. Regional programs shall be arranged to ensure that:

a. competitions are organized in all sports where sufficient interest is shown
by a majority of bases within the region;

b. equitable competition opportunities are available for all sizes of base; and

C. a fair and effective method is designed to select regional representatives
for national championships.

26.  The responsibilities of the RSD are to:

a. direct the regional sports championship program after consultation with
bases;
b. arrange the conduct of national championships, including the

establishment of internal administrative procedures and manpower
requirements with host bases;

C. advise the regional team members advancing to the national
championships of their travel arrangements;

d. approve a jury of appeal for each regional championship;

e. serve as a member of the jury appeal at a national championship when
appointed by DDSRM;

f. register and arrange the accounting of trophies and awards for regional
championships;
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g.
h.

submit eligibility forms for all-star regional teams; and

ensure that reports of regional competitions are submitted to DDSRM
within 30 days of the completion of the competition.

National Programs

27.  Sports competitions to be conducted as CF National Championships will be
determined at the national RSD annual meeting based on the relative participation at
the regional level. The RSDs, along with DDSRM, will set the rules for such
championships, including eligibility and team composition. The responsibility to arrange
support of a national championship will be assigned to the host base by DDSRM.

28.  The responsibilities of the host base are to:

a.

b.

11/29

provide facilities and equipment other than team equipment;

provide rations and quarters for visiting teams, officials and the jury of
appeal for the time required,;

publish and issue joining instructions, including the draw and schedule of
play, to the RSDs, DDSRM and participating bases 14 days prior to
commencement of the championship;

receive and dispatch visiting teams and officials;

provide local transportation as required;

provide transportation to/from arrival and departure points for all visiting
teams and officials;

provide the necessary medical support for all competitions (ie: a qualified
medical assistant, an athletic therapist and an ambulance is
recommended for all body-contact sports);

brief officials and team captains before commencement of the competition;
provide programs;

issue official invitations;

accommodate spectators;

forward results at the conclusion of the championship to:
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(1) DDSRM;

(2) RSDs; and

(3) home bases of the competing teams;
m. arrange publicity and news coverage;

n. within 30 days after completion of the competition forward a final report on
all aspects of the championship to DDSRM and RSDs; and

0. within 30 days after completion of the competition provide DDSRM with
photographs (including captions) and a short article (naming winning
team, officials and individual winners) that will be posted on the CFMWS
website.

International Competitions

29. International competitions will be conducted as an extension of the CF national
program.

30. Entry of individuals or teams into international military competitions shall be
authorized as outlined in Table 5-1-2, Participation in Sports Competitions, Conditions
and Approving Authorities.

31. Elite athletes may also be selected to attend CISM events on team or individual
basis. The development of sports for CISM will come from normal training activities
which have a military impact or form part of the ongoing CF sports program. Units are
encouraged to support individual athlete development and maintain records of their
achievements.

CISM

32.  The International Military Sports Council (CISM) is an international military sports
organization founded at the end of World War Il. Its aim is to encourage physical
activity and military sport and to enhance friendly relations between armed forces of the
member nations. The responsibilities for governing Canada’s participation in CISM are
described in paragraphs 33 and 34 below.

33. The DGMWS acts as the Chef de Delegation for the Canadian Delegation at
CISM and is responsible for:

a. representing Canada and the CF at the Annual CISM General Assembly
Meeting;

b. appointing CISM delegates;
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f.

authorizing participation in CISM activities;

appointing a high ranking officer as Chef de Mission for CF participation in
each CISM competition;

attending or appointing a representative to attend meetings of CISM
Americas and the North American Liaison Office (NALO); and

appointing CF representation to the CISM Academy as required.

34. The CF International Sports Office is DDSRM, who is responsible for:

a.

b.

administering all CISM correspondence;
issuing regulations pertaining to CF participation in CISM events;

coordinating the selection of CF members for participation (ie: coaches,
managers, athletes);

recommending Chef de Mission appointments;

coordinating international travel arrangements for CISM events;
authorizing training;

coordinating procurement of appropriate equipment and uniforms;
publicizing information on CISM activities;

acting as contact point for DND on questions pertaining to CISM,;
coordinating all requests for assistance from sports governing bodies;

in conjunction with other CISM nations, approving funding for the payment
of CISM participation fees for member nations that are unable to pay for

their own participation fees; and

controlling expenditure of all funds allocated in support of this program.

Team Selection

35. Canadian Forces athletes interested in participating in CISM competition must be
invited for selection by the respective CISM Team authorities. Final team and athlete
selection will be made by the CF International Sports Office.

13/29
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Selection of Coach

36. The CISM team military coach will be selected from within the military by the CF
International Sports Office.

37.  Civilian technical expertise may be available through the particular national
sports governing body. Requests for coaching assistance via this channel must be
requested through the CF International Sports Office.

Team Composition

38. The composition of teams participating in CISM events is defined in the CISM
regulation for each sport.

Invitational Competition

39. The CF invitational competitions involving individuals or teams from two or more
units within the same region may be considered as part of the regional competitions for
the purpose of authorizing travel and transportation.

40. Canadian Forces invitational competitions involving individuals or teams from
more than one region require DDSRM approval and normally will be subject to the
condition that the number of participants or teams per region must be limited.
Applications will normally be staffed through the RSD and reviewed at the annual RSD
meeting for inclusion in the CF National Sport Program.

Civilian Competitions

41. The entry of individuals into civilian competitions, including extreme sports and
activities, shall be authorized when such participation may be expected to bring credit to
the CF. The conditions and approving authorities for participation in civilian
competitions are contained in Table 5-1-2, Participation in Sports Competitions,
Conditions and Approving Authorities.

42.  Application for approval shall be submitted in accordance with Table 5-1-2-1,
Applications to Enter Sports Competitions. In no case will participation in civilian
competitions take priority over the development of base programs or conflict with
participation in CF regional or national championships. Additionally, applicants who
wish to participate in extreme sports and activities are required to provide the following
additional information:

a. a detailed resume outlining the members experience, qualifications,
certifications and preparedness relating to participation in the sports
competition or activity identifying potential risks and steps taken to
mitigate them;
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b. results of a valid CF Fitness evaluation completed within six months of the
commencement of the sports competition or activity;

C. for competitions or activities that contain any water related segment, the
member must show proof of completing the CF basic military swim
standard test within six months of the commencement of the sports
competition or activity; and

d. a statement describing how participation in the extreme sport or activity
relates to service as a military member.

43. The following is a list of extreme sports and activities that are not covered by this
policy:

a. automobile, motorcycle, aircraft or speedboat racing;
b. boxing;
C. extreme combat activities such as:

(1) ultimate fighting; and
(2) mixed martial arts;
d. bungee jumping;
e. humanitarian and charitable projects; and

f. organized military marches, such as the Nijmegen Marches.

Command Competitions

44.  Command competitions provide opportunities for activity in the widest variety of
sports and must be conducted with the most economical use of manpower and
transportation resources. Command competitions will not take priority over the CF
National Sport Program.

Soldier On

45.  The Soldier On program is a specifically designed publicly funded sport program
to improve the quality of life of ill and injured military personnel through their active
involvement in fithess and sporting activities.
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SECTION 3 - CANADIAN FORCES NATIONAL AND INTERNATIONAL
SPORTS COMPETITIONS

46. Normally, CF sports competitions and championships shall be conducted in
accordance with the accepted Canadian amateur sport principles and current rules of
play of the appropriate sports governing body. As required, DDSRM will negotiate
agreements with appropriate Canadian amateur sports governing bodies.

Eligibility

47.  To be eligible for competition a participant must be:

a. a member of the CF Regular Force, on strength of or attached posted to
the competing base and in the case of the latter, the member must be on
strength prior to the regional competition;

b. a member of the CF Reserve Force currently on Class B or C Reserve
Service who has completed, immediately prior to the event in question, a
minimum of 1 day continuous service;

C. a member of a foreign force who is attached to or on exchange duty with
the CF Regular Force; or

d. a member of a foreign force who is serving with their unit at a CF base.

48. Where a base entry is comprised of members of a foreign force, the following
conditions apply:

a. team sports:
(1) in accordance with regional regulations; and

(2)  to be eligible for national competition, a team is restricted to the
following maximum number of members of a foreign force:

(@) teams over 12 players, three per team; and
(b) teams of 12 players or less, two per team.
b. individual sports:
Q) to be eligible for national competition, a regional team is restricted

to a maximum of 20 per cent (rounded off to the next lowest whole
number) of members of a foreign force.
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49. To be eligible for a CISM competition, the participant must conform to the current
CISM eligibility rules. Participation in the CF CISM Sports Program is open to all CF
regular, reserve force personnel and Cadet Instructor Cadre (CIC) officers.

50. Members on retirement leave or Regular Officer Training Plan (ROTP) students
attending military colleges are not eligible to participate in CF national sports
championships unless invited to participate for the purpose of making a CISM team.
Students on subsidized university training plans may be eligible if their application for
exceptional status is approved by DDSRM prior to the start of the sports season.

51. Where a member lives and works on or near a base other than the one of which
the member is on strength, the member may make application to DDSRM through the
appropriate RSD for authority to compete for that base. The application must be made
before the start of the season's play.

52. A member being posted from one region to another who wishes to qualify for the
national championship may make application to DDSRM, through normal channels, for
authority to compete in the elimination of the region for which the member will be
eligible at the time of the national championships. The application must reach DDSRM
six weeks before the date of the national championships. If a member is posted after
the playoffs have commenced, the member is eligible to play for the new base effective
the member's Change of Strength (COS) date.

53.  Where a member of a team that has won its regional play down is posted prior to
the national championship, the loosing unit, after obtaining concurrence from the
individual and the gaining unit, may request approval from the RSD to participate in the
national championship. If approved, the member will be considered as part of the
original team's roster.

54.  Where a question of eligibility is not specifically covered in the rules, it is the
responsibility of the participating team or individual to submit the circumstances of the
case to the RSD through the base FSD. The RSD shall decide the case or, if
appropriate, request a decision from DDSRM.

55.  The rules regarding team eligibility and composition apply only to those sports
progressing to national championships. For those sports in which there is no CF
National Championship, RSDs may, in consultation with the bases within their region,
establish rules to meet their special circumstances and which contribute to meeting the
objectives as outlined in paragraphs 4 and 5.

56. Eligibility certificates in accordance with Table 5-1-3, Submission Form -
Eligibility Certificate CF National Sports Championship, are required before entering a
CF national sports championship. They shall be completed and handed to the
chairperson of the jury of appeal at the briefing prior to commencement of the
championship.
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Table 5-1-3
Submission Form - Eligibility Certificate
CF National Sports Championship
The following members are eligible to represent the (Name of

region)
region at the CF National (Name of
Championship)
Championship in accordance with the PSP Policy Manual Chapter 5 — Sports.
SN Rank Name Initials

57.  Occasionally individuals not eligible for national championships may participate in
a national championship that is being used for selection of a CISM team. Their results
will not be part of the national competition and will be used only for selection for the
CISM team.

Entry into Competition

58. Normally each base and the east and west coast fleets may enter one team in
the regional elimination competition. However, major bases composed of distinctly
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different elements or geographically separate units may, subject to the capabilities of
the host base and with the concurrence of the RSD, enter more than one team.

59.  Where a base enters more than one team in a regional competition, the players
are eligible to play only for the team with which they commenced play in the regional
competition.

60. To enter a regional competition a base must notify the RSD and the host base on
or before the closing date set for entries.

61. To enter a national championship, a region should have held a regional
championship at least 14 days before the commencement date of the national
championship. If unable to comply with the 14 days provision, a request for extension
may be submitted to DDSRM.

62. Occasionally, members in individual competitions, who are eligible to compete in
national championships, but due to duty requirements are unable to qualify through
normal channels, may be authorized by DDSRM to compete. Such extraordinary cases
must be staffed through and recommended by the base FSD and the RSD.

63. Inregional sports leading to a national championship, augmentation of team
rosters with players from other bases is permitted in accordance with the augmentation
rules for each sport as outlined in the CF National Sports Rule Book.

64. To be eligible to enter into extramural competition a member must have
successfully met the minimum physical fithess requirements at DAOD 5023-2 —
Physical Fitness Program.

Jury of Appeal

65. A jury of appeal for each CF National Championship will be appointed by
DDSRM.

Responsibilities

66. The jury of appeal appointed for a CF National Championship shall:

a. ensure that the championship is conducted in accordance with current
orders and procedures;

b. handle all disputes involving player eligibility or rule interpretation;

C. act as a sports disciplinary body during the tournament;
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d. make adjustments to the schedule of play or type of competition if dictated
by unforeseen circumstances; and

e. rule on matters not covered in the rules.

Composition and Duties

67. The jury of appeal will be appointed by DDSRM and be composed of the
following:

Chairperson
a. a representative who will:
(1) preside over all meetings of the jury of appeal,
(2) review with the members of the jury of appeal, the applicable
regulations detailed in CF orders and in the rules of the game being

played;

(3)  where practicable, detail a member of the jury of appeal to observe
each contest; and

(4) act as president of the sports disciplinary body as required.
Members
b. two members appointed by DDSRM wiill:

(1)  review with the Chairperson the regulations detailed in CF national
sports rule book and in the rules of the game being played;

(2) attend such contest(s) as detailed by the Chairperson;

(3) when called by the Chairperson, attend hearings to decide a
dispute brought before the jury of appeal; and

(4)  with the Chairperson, hear and rule on disputes placed before
them.

Technical Adviser

C. the technical adviser shall:

(1) attend all hearings on disputes, as technical adviser to the
Chairperson;
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(2) render such other assistance as may be required by the
Chairperson relative to the conduct of the games; and

(3) note the vote regarding rulings on disputes.
Disputes

68. The jury of appeal shall hear and rule on disputes presented by team managers
and games officials only.

69. Decisions on disputes shall be confined to:

a. eligibility of a player, competitor or team that is not in accordance with CF
national sports rule book; and

b. interpretation of rules.
70.  There shall be no dispute on an official's judgement call.

71. Disputes must be presented to the jury of appeal in the form shown in Table 5-1-
5, Submission Form - Registration of Dispute.

Table 5-1-5
Submission Form - Registration of Dispute
Part One - Dispute

Date

Time

Name

of Championship
Game Number
Location
Description of
Basis for
Dispute:

(To include rule or
rules allegedly
violated or
misinterpreted)

21/29 Amdt # 005/23



CANADIAN FORCES PERSONNEL SUPPORT PROGRAMS POLICY MANUAL

(Signature of Manager / Official)

Part Two - Decision of Jury of Appeal

Decision
(Circle Decision) Allowed

Disallowed

(Signature of Chairperson)

72.  When a player, competitor or team wishes to present a dispute, play shall be
stopped and the dispute lodged in accordance with the rules of the game being played.
Play shall not resume until all details of the dispute have been recorded and, if possible,
a decision on such disputes will be rendered at the time by the jury of appeal.

73.  Failing the above, the jury of appeal shall meet as soon as practicable after the
registering of a dispute and render a decision.

74.  The Chairperson of the jury of appeal shall notify only the parties concerned of
the decision.

Sports Disciplinary Body

75.  The jury of appeal shall act as a sports disciplinary body during the period of the
championships.

76. Itis empowered to prescribe the imposition of suspensions which may include
suspension for the remainder of the championships.

77. Where it is appropriate to impose a suspension for a period of time after the
championships, the case shall be referred to DDSRM for further action.
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Final Authority

78.  The decision of the jury of appeal is final.

Dress

79.  Members attending a formal banquet or official function in conjunction with a
national or international military sporting event shall wear the designated military
uniform or civilian dress as stated in the joining instructions.

SECTION 4 - LOGISTIC AND ADMINISTRATIVE SUPPORT

Travel and Transportation

80. Canadian Forces championships at the regional and national levels are an
extension of the base sports program. Therefore travel and transportation shall be
authorized for individuals or teams concerned. Travel and temporary duty costs are
charged to the parent unit for regional championships. Temporary duty costs are
charged to the parent unit for national championships, however travel is funded by
DDSRM.

81. The use of motor transport in support of the CF sports training program could be
authorized in accordance with orders relating to the use of motor transport for all other
military training. The use of motor transport in support of sports programs, competitions
and championships must not:

a. prejudice military training or operations;

b. prejudice higher priority administrative functions;

C. be combined with any recreational use;

d. cause undue depreciation to vehicles or equipment; or
e. result in excessive driver overtime.

82. Travel and temporary duty is authorized from local public funds under this order
for the following CISM activities:

a. CISM General Assembly Meeting;
b. CISM Regional Meetings;

C. CISM World Competitions;

23/29 Amdt # 005/23



CANADIAN FORCES PERSONNEL SUPPORT PROGRAMS POLICY MANUAL

d. CISM Regional Competitions and tournaments;
e. CISM Academy Meetings;
f. CF Training Camps and courses; and

g. Out-Service Training Schools and Clinics.

Logistic Support

83.  The CISM competitions are held in various locations throughout the world. On
occasion, logistic support for CF CISM teams will be required from CF units located in
close proximity or enroute to these competition sites. Tasking for Rations and Quarters
(R&Q), transport, supplies, etc. will be made through DDSRM by the appropriate
sponsoring command.

Trophies and Awards

84. The CF National Sports Rule Book details the individual and team awards.

85.  Trophies and awards for national championships will be procured and
administered by DDSRM, who will maintain property records in accordance with CF
Non-Public Property (NPP) accounting instructions.

86. The DDSRM is responsible for:
a. care and maintenance of perpetual trophies; and

b. delivering the trophy to the host base of a national, 30 days prior to
commencement of the national championship.

87. Perpetual trophies and individual awards provided for regional and national
championships shall be obtained from NPP sources or private donations. They shall
not be accepted from commercial organizations or other sources seeking to advertise
for personal gain. Perpetual trophies shall be accounted for in accordance with the CF
accounting instructions applicable to the holder.

Finances

88. The funds required purchasing trophies and awards and to help defray
entertainment and other special costs incurred by the host base shall be provided from
NPP resources.

89.  For national or CISM championships funds may be obtained from an annual
grant from the CF Central Fund which is administered by DDSRM or from fees
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assessed against competing units or a combination of both. The entry fees for national
championships will be determined by DDSRM in consultation with RSDs.

90. Funds for regional championships may be obtained from entry fees or from per
capita assessment of units within the region. The amount of assessment or entry fees
for regional competitions shall be determined by RSDs in consultation with bases in the
region.

Specialty Interest Facilities

91. Canadian Forces units may use Specialty Interest Facilities in support of the CF
sports program. The NPP entity concerned will provide proper invoicing to the base
FSD for payment through the NPF accounting office.

Grants

92.  Details covering grants provided under QR&O 210.37, Provision and
Maintenance of Physical Fitness Equipment — Regular Force and 210.375, Provision
and Maintenance of Physical Fithess Equipment — Reserve Force, for the provision and
maintenance of physical fitness and sports equipment are contained in Chapter 10-6.
These grants must be expended on equipment which is for the benefit and use of the
majority of members and which is complementary to that included in authorized scales
of issue.

93. Funds are allocated for CF participation in the CISM program. The CF National
Office for CISM is DDSRM, the controlling agency for these funds.

94. Non-public funds may also be used for the procurement of necessary sports
equipment in support of sports programs conducted in accordance with this order.

Channels of Communication and Promulgation of Information

95.  Direct communication on all matters pertaining to the conduct of a championship
is authorized:

a. between bases and the RSD;
b. between RSDs and DDSRM; and

C. between a base hosting a national championship and all RSDs, all bases
participating in the championship and DDSRM.

96. The DDSRM is authorized as the Point of Contact (POC) for communication on

all matters pertaining to CISM competitions and may deal directly with the CISM
Secretary General, CISM Academy, hosting nations and CISM liaison offices;
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97.  Annually, DDSRM will publish a calendar of approved CF national sports
championships and the host base for each championship, along with CF CISM
activities.

98. RSDs shall forward particulars of their planned regional championships and
playoffs for national championships to DDSRM, other RSDs and to bases within their
region.

99. Copies of minutes of regional meetings, reports of competitions, calendars of
activities, and any policy letters or instructions shall be sent to DDSRM and to all RSDs.

Publicity

100. Publicizing individual and group achievement at all levels of sport within the CF
sport program is an important and integral element of conducting and participating in
approved CF sports competitions. Efforts should be made to utilize all available media
resources within the CF to highlight individuals and teams involved in CF sports.

SECTION 5 — RESOURCES

Equipment

101. Primary equipment required for the conduct of the CF sports program is
authorized.

102. Teams and/or individuals representing Canada at CISM championships will
receive equipment and uniform support from public resources along with instruction
concerning the care and custody of any such equipment or uniforms provided.

103. Civilian walking out attire for CISM competition is the responsibility of the
competitor.

Rental of Facilities

104. A unit which lacks adequate facilities to conduct its sports program should refer
to A-PS-110-001/AG-002, Morale and Welfare Programs in the Canadian Forces,
concerning the guidelines to rent sports facilities.

Out-Service Training

105. All members of the CF are eligible for selection to attend clinics, courses,
workshops or seminars conducted by recognized civilian sports agencies to stay
abreast of developments in the field and/or obtain qualifications in officiating, coaching
or managing sports activities.
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106. The B Comd may approve an application containing information listed in Table 5-
1-6, Out—Service Sports Training Application where:

a. a local CF training requirement is identified and verified by the base FSD;
b. training at the required level is not available within the CF;
C. funds have been allocated within unit resources for this purpose;
d. f[he trair_1ing does not exceed seven training days or 60 hours of

instruction;
e. the training is held at a clinic, course, workshop, institute or seminar; and
f. the amount of funds required does not exceed $1,000.

Table 5-1-6

Out Service Sports Training Application
1. Where applicable, the application shall contain the following details:

a. service particulars of members, including MOC,;

b. member's present or intended involvement in the unit sport program;
c. name of the conducting organization;

d. type of training program;

e. qualification obtainable;

f. location of training;

g. period of training and dates;

h. substantiation of requirement for attendance, detailing when applicable, how
the member's new skills will be used in promoting the unit sports program,;

I. estimated cost of tuition;
j. estimated cost of accommodation and meals;

k. method of travel and estimated costs, and if other than the most economical
method is used, a full explanation of reasons;

|. other estimated costs not elsewhere provided for in this table; and
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m. estimated total cost of training (as applicable, indicate the costs borne by the
public and/or NPP).

107. Requests for out-service training that exceeds the limitations of sub-paragraphs
106d and/or 105f require the approval of the B Comd. Applications, containing the
information described in Table 5-1-6, Out Service Sports Training Application, shall be
submitted to the B Comd (thru the FSD), info DDSRM, at least 30 days prior to the
commencement of the desired training.

108. When out-service training is undertaken in accordance with paragraphs 105 or
106, a report shall be prepared containing the information described in Table 5-1-7, Out
Service Sports Training Report. The report shall be forwarded within 20 working days
of completion of the training to the B Comd (thru the FSD), info DDSRM.

Table 5-1-7
Out Service Sports Training Report
1. Where applicable, the application shall contain the following details:

a. Service particulars of members, including MOC;
b. member's present or proposed involvement in the unit sport program;
c. name of the conducting organization;

d. type of training program;

e. qualification obtained;

f. location of training;

g. period of training and dates;

h. cost of tuition;

I. cost of accommodation and meals;

j.  method of travel and estimated costs;

k. other costs; and

|. total cost of training (as applicable, indicate the costs borne by the public
and/or NPP).

2. As appropriate, provide a brief statement on the quality of the training, including
any conclusions and/or recommendations.
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109. To supplement this leadership development supported by public funds, sports
activities may allocate a portion of their annual NPP budget to support or subsidize
individuals attending local leadership training.
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Chapter 5-2 Canadian Forces Sports Award Program

Purpose

1. The Canadian Forces (CF) Sports Award Program was established to recognize
serving and former members of the CF who brought fame to themselves and honour to
the CF and Canada in the field of sport.

2. This order outlines the policy and procedures governing the establishment,

organization and administration of the CF Sports Hall of Fame, the CF Sports Honour
Roll and the CF Annual Sports Achievement Awards Program.

Governing Committee

3. The CF Sports Awards Program is under the jurisdiction of a Governing
Committee at National Defence Headquarters (NDHQ), comprised of:

a. Chairperson — Director General Morale and Welfare Services (DGMWS);
b. members:
(1) CFMWS CWO;
(2) CFCWO;
3) Senior Vice-President Personnel Support Programs (Sr VP PSP);
(4) PSP Senior Manager Sports; and
(5) PSP National and International Sports Managers.

C. Executive Secretary — Director Deployment Support Recreation and
Messes (DDSRM).

Categories
4. The Sports Awards Program comprises three categories:
a. the Sports Hall of Fame;

b. the Sports Honour Roll; and
C. the Annual Sports Achievement Awards that include:

(1) athlete of the year (male and female);
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(2) coach of the year;
(3) official of the year; and

(4)  team of the year (individual and team sports).

Eligibility for Election

5. Persons who have served or are serving in the CF may be nominated for election
to the Sports Hall of Fame or the Sports Honour Roll if, during service in the CF, they
brought fame to themselves and honour to the CF through athletic endeavours as
competitors, coaches, officials or administrators in a military or civilian sports program
or combination thereof.

6. Only members serving in the CF who are eligible to participate in the CF sports
program may be nominated for the CF sports achievement awards.

7. Table 5-2-1, Selection Criteria Sports Hall Of Fame, details the eligibility criteria
to be elected to the Sports Hall of Fame.

Table 5-2-1
Selection Criteria Sports Hall Of Fame
1. The CF Sports Hall of Fame was established to recognize serving and former
members of the CF who brought fame to themselves and honour to Canada and
the CF through their participation in sports.

2. The selection criteria for induction to the Sports Hall of Fame are as follows:

a. participation as an individual competitor or as a member of a Canadian
National Sports Team in World Championships, Olympic Games,
Commonwealth Games or Pan-American Games;

b. participation as an individual competitor or as a member of a team winning a
Canadian National civilian sports championship. Participation at this level of
competition should be ranked as a significant achievement;

c. participation as an individual competitor or as a member of a team winning a
Provincial civilian sports championship;

d. outstanding accomplishments throughout ones military career in the
International Military Sports Council (CISM) or CF sports competitions at both
the National and Regional levels;

e. meritorious achievement over an extended military career that may include
sports awards, community involvement and military decorations; and
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f. total sport involvement as a competitor, coach, official or sports administrator.

3. Normally, nominees who have competed and won medals at World or Olympic
level competitions are considered automatic inductees.

8. Table 5-2-2, Selection Criteria Sports Honour Roll, details the eligibility criteria to
be elected to the Sports Honour Roll.

Table 5-2-2
Selection Criteria Sports Honour Roll
1. The CF Sports Honour Roll was initiated in 1987 to recognize the outstanding
performance or the long term contributions of a member to the CF sports program.
The standards established for selection to the Sports Honour Roll are not as
stringent as those instituted for induction to the Hall of Fame.

2. The selection criteria for election to the Sports Honour Roll are as follows:

a. participation as an individual competitor or as a member of a championship
team at Canadian national or Provincial civilian competitions;

b. outstanding achievement as an individual competitor or as a member of a
championship team in CISM events or at CF National and Regional
competitions;

c. meritorious achievement over an extended military career that may include
sports awards, community involvement and military decorations;

d. total sport involvement as a competitor, coach, official or sports administrator;
and

e. the member has retired or is within three years of retirement.

Basis of Selection

9. Candidates are chosen on the basis of their demonstrated ability, personal
character and contribution to sport in Canada and the CF.

10. Any team or individual who has served or who is serving in the CF and who has
won a world championship or a gold medal in World, Olympic, British Commonwealth or
Pan American Games competition is eligible for automatic induction into the Hall of
Fame subiject to verification and approval by the Governing Committee as outlined in
paragraph 18.
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Nomination Procedures for the CF Sports Hall of Fame and CF Sports Honour
Roll

11. A nomination may be submitted by:
a. a Commander of a Command,;
b. a Base Commander (B Comd);

(of a Commanding Officer (CO);

d. a recognized Canadian sports governing body;
e. a national officer of a veterans organization; or
f. a member of the Governing Committee (see paragraph 3).

12. A person mentioned in paragraph 11 wishing to make a nomination shall do so in
the format shown in Table 5-2-3, Canadian Forces Sports Hall of Fame and Sports
Honour Roll Nomination Form.

Table 5-2-3
Canadian Forces Sports Hall of Fame and Sports Honour Roll Nomination Form

Service Particulars of Nominated Person

SN: Rank:
Surname: First Name: | Initials:
Unit: MOC.:

Record of Service (Enlarge space as necessary)

Category (See paragraph 4)

Record of Achievement (Enlarge space as necessary)

4/11 Amdt # 005/23



CANADIAN FORCES PERSONNEL SUPPORT PROGRAMS POLICY MANUAL

Narrative (In support of nomination - enlarge space as necessary)

Sponsor
Name: Appointment / Position:
Unit/Organization: Date:
Signature:

13. Nominations originating from within the CF shall be submitted through the normal
Chain of Command (CoC). Nominations originated at sub-paragraphs 11d and 11le
shall be endorsed by the chief executive officer of the nominating organization. It
should be noted that in accordance with paragraph 5, the achievements for which the
individual is being nominated must have occurred during the member's term of service.

Nomination Procedures for the CF Sports Achievement Awards

14. The CF Sports Achievement Awards are a series of annual awards designed to
recognize outstanding athletes, coaches, officials and teams who have excelled in
sport, in either CF or CISM competition or in provincial, national or international civilian
competition. The achievement awards are awarded at three levels as follows:
a. bases;
b. command elements as follows:
Q) Vice-Chief of the Defence Staff (VCDS);
(2) Royal Canadian Navy (RCN);
3) Canadian Army (CA);

(4) Royal Canadian Air Force (RCAF);
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(5) Chief of Military Personnel (CMP); and

C. CF overall for command elements listed in paragraph 14.b.

15.  Awards sponsored by CFMWS on behalf of PSP are supplied by DDSRM. They
are provided to bases, stations and commands, to recognize award winners in each
category.

16. Nominations for these Sports Achievement Awards should be forwarded to:

a. Base/Station Unit awards by section or unit commanders of a base or
station, to the Fitness and Sports Director (FSD) for selection by a
base/station commander designated committee;

b. Command awards as per sub-paragraph 14.b; and

Note: Where a unit's parent command is other than the base parent
command, the PSP staff shall forward the nomination to the unit's parent
command. In such cases a base submission to the parent command
would be deficient those category winners whose nominations were sent
to a lodger units parent command.

C. CF overall awards to DDSRM for consideration by the CF Sports Awards
Program Governing Committee.

17.  Nominations for any of the Sports Achievement Awards shall be submitted in the
format detailed in Table 5-2-4, Canadian Forces Sports Achievement Awards
Nomination Form. At any stage in the nomination process only one nomination may be
forwarded for each category of the awards program.

Table 5-2-4
Canadian Forces Sports Achievement Awards Nomination Form

Service Particulars of Nominated Person

SN: Rank:
Surname: First Name: | Initials:
Unit: MOC.:

Nominated as:

Official of the Year
Team of the Year

[ ] Male Athlete of the Year [
[ ] Female Athlete of the Year [
[ ] Coach Athlete of the Year

[ S —
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Record of Service (Enlarge space as necessary)

Record of Achievement (Enlarge space as necessary)

Narrative (In support of nomination - enlarge space as necessary)

Sponsor
Name: Appointment / Position:
Unit/Organization: Date:

Signature:

CF Sports Hall of Fame or CF Sports Honour Roll

18. The Governing Committee will meet once annually on or after 01 May, to
consider the nominations for each category received prior Oto 1 April.

19. The executive secretary will verify the application and supporting documentation
as to the achievement, contribution and character of the nominee. Nominations that are
not submitted in accordance with paragraph 11 will be returned to the sponsor for
corrective action. The executive secretary on review of the nomination may re-
categorize a nomination based on the relative sporting achievement of the nominee.

20. The executive secretary will, at least fifteen days prior to the date of the annual

meeting, forward to each member of the committee a book containing copies of
nominations to the Sports Awards Program for the current year.
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21. Nominations for the Sports Hall of Fame and Sports Honour Roll will remain on
the active consideration list for a maximum of three years. Sponsors of nominees not
selected in their first or second years will be asked to review their nomination and to
provide additional substantiation if such substantiation is available. After the third
consideration, unsuccessful Hall of Fame nominees will automatically be considered for
selection to the Sports Honour Roll. The awards committee may elect to consider a Hall
of Fame nominee for selection to the Honour Roll prior to the third year if, in the opinion
of the committee, that individual would not be likely to improve their chances of
selection because of discontinued participation in their particular athletic endeavour or
their release from the CF.

22.  Nominations submitted specifically for the CF Sports Honour Roll will be
considered for induction and the executive secretary will advise the sponsor as to the
committee decisions.

23.  When a nomination to the Hall of Fame or Honour Roll is not accepted, the

committee may wish to recommend that an alternate award be considered (eg: CF
overall awards or command awards). If such is the case the nominee's file will be

transferred to the appropriate awards committee for consideration.

24.  Any team or individual who has served or who is serving in the CF and who won
a world championship or a gold medal in World, Olympic, British Commonwealth or
Pan-American Games competition is eligible for automatic induction into the Hall of
Fame subject to the verification outlined in paragraph 16.

25. Inany year the committee may elect for any award, in addition to any automatic
inductee, not more than five candidates.

Selection Procedures for the CF Annual Sports Achievement Awards

26. The Governing Committee will select one candidate for each of the awards of
male and female athlete of the year, coach, official and team of the year based on the
nominations received prior to 1 Apr. Nominations are to be based on the candidate’s
athletic performance or activity during the previous calendar year ending 31 Dec.
Nominations that are not submitted in accordance with paragraph 14 will be returned to
the sponsor for corrective action.

Note: Command submissions are to include an electronic portrait.

27. Nominations should be based on the nhominee's performance in international
civilian, national civilian, provincial civilian, local civilian, CISM, CF National or CF
Regional sports competitions. Nominations should take into account the athlete's skill
and Fitness level.

28.  Suggested selection criteria for Athlete of the Year are in Table 5-2-5, Selection
Criteria for Athlete of the Year.
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Table 5-2-5
Selection Criteria for Athlete of the Year
1. Selection is based on an athlete's previous year's performance. Committee
deliberations should be based on a locally developed descending point system
using the following achievements:

a. International civilian competitions;

b. National civilian competitions;

c. CISM competitions;

d. Provincial civilian competitions;

e. CF National competitions;

f. CF Regional competitions;

g. Unit/Local/Regional level participation;

h. outside activities (eg: coaching, officiating);

I. community activities; and

j. service record.

2. Additional factors that may be considered include:

a. contributions of an athlete to a team may include team captain, team
spokesman, administrator and contributions to the team effectiveness (eg:
esprit de corps);

b. participation in individual versus team sports;

c. participation in single sport versus multi-sport athlete;

d. contributions to the development of the sport(s) at the unit level and the effect
on unit morale through their sports contribution;

e. contributions to the sport in the area of coaching, officiating or administration;

f. demands of the sport (eg: physical or mental requisites); and

g. EXPRES results.
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29.  Suggested selection criteria for Coach, Official and Team of the Year are in
Table 5-2-6, Selection Criteria for Coach, Official and Team of the Year.

Table 5-2-6
Selection Criteria for Coach, Official and Team of the Year
1. Selection is based on a candidate’s previous year's performance. Committee
deliberations should be based on a locally developed descending point system
using the following achievements:

a. International civilian competitions;

b. National civilian competitions;

c. CISM competitions;

d. Provincial civilian competitions;

e. CF National competitions;

f. CF Regional competitions;

g. Unit/Local/Regional level participation;

h. outside activities (eg: coaching, officiating etc in local community program or
associations);

i. community/base involvement; and
j. service record.
2. Additional factors for nomination of coach or official of the year include:

a. contributions to the development of the sport(s) at the unit level and the effect
on unit morale through their sports contribution;

b. demands of the sport (eg: physical or mental requisites);
c. professional upgrading (eg: levels or clinics attained);

d. conduct of clinics or general sports development for unit or community
programs;

e. effectiveness as coach or official in development of esprit de corps or game
control; and

f. meritorious achievement.
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3. Additional factors for nomination of team of the year include:

a. won/loss record in CF Regional/National sports;
b. overcoming the odds to win;
C. sportsmanship;

d. conduct of clinics or general sports development for unit or community
programs; and

e. participation in local/provincial non-military leagues or competitions.

Awards

30. Each person who has been elected to the CF Sports Hall of Fame or named to
the CF Sports Honour Roll will receive a parchment scroll commemorating their
selection. Individuals elected to the Sports Hall of Fame will also receive a poster
pictorially depicting their achievements.

31. Each person selected as an award recipient under the auspices of the CF Sports
Achievement Awards program will receive a plaque or a parchment scroll
commemorating their selection as a base/station, command or CF athlete, coach,
official or team of the year.

Location of the Sports Hall of Fame Display and Memorabilia

32. The CF Sports Hall of Fame, consisting of poster exhibits for Hall of Fame and
Honour Roll inductees, and the Sports Achievement Awards program is located at
CFMWS HQ. Copies of the posters that summarize the achievements of the CF Sports
Hall of Fame and Sports Honour Roll inductees will be provided to command
headquarters, bases, stations and military museums.
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PART 6 RECREATION
Chapter 6-1 Recreation

Definitions
1. In this policy:

Authorized Recreation Activity means a recreation activity which has been authorized
as part of the total recreation program, either by the Base Commander (B Comd) or by
a delegated authority such as the recreation advisory board, community council, or the
Manager Community Recreation (MCR);

HIGH FIVE® is Canada's quality standard for children's recreation and sport. In the
Canadian Armed Forces (CAF) HIGH FIVE® is extended to all children and recreation
programs and services (described in paragraph 73-75);

Leisure means the free or discretionary time remaining to an individual over and above
that required for job requirements, family and social obligations;

Military Community means all military personnel for whom the B Comd is responsible,
their families, former CAF members, their families and all civilian residents of
Residential Housing Units (RHU) resident in a specific location, having a common bond,
by virtue of sharing a common profession and way of life and that are an entity wherein
they, and the organization to which they belong, share similar values and are supportive
of one another;

Non-Public Property Beneficiaries means CAF members, their families and former
members and their families;

Non-Military Organization means an activity group or club concerned with recreation
that has not been authorized as an "authorized recreation activity", as defined above;

Recreation means a free choice of participation in leisure activity which is satisfying
and enjoyable and which contributes to the purposeful fulfilment of the individual;

Recreation Club means a self-governing, authorized recreation activity operating under
the terms and conditions of a constitution approved by the B Comd;

Recreation department means the staff on base that manages community recreation
programs and services;

Recreation Programs and Services mean a component of a recreation program such
as membership, personal trainers, rental of equipment; and
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Examples: Recreation Programs and Services
Programs Services Clubs Special
Events
Sports Kayak Wood Family Day
Dance rental Hobby Canada Day
Swimming Birthday Biking
Yoga parties Adventure
Hobby Libraries Judo
Day Camp Bowling Auto hobby

Total Fithess means a state of well-being which includes the physical, emotional,
intellectual, social and spiritual health of the individual.

Purpose

2. This order amplifies reference (QR&O 4.61), Recreation Programs, by
prescribing the policy and guidelines for recreation activities in the CAF.

SECTION 1 - INTRODUCTION

General

3. QR&O 4.61 (1) requires an officer in command of a base or unit to ensure that
suitable recreation programs are organized for military personnel, for their families and
for civilians residing in Residential Housing Units (RHU) on the base.

4, QR&O 4.6 (1, 2) authorizes the use of public supporting resources to facilitate
such programs. A-PS-110-001/AG-002 contains the authority for Public funding of
morale and Welfare programs such as Community Recreation.

5. The manner in which an individual makes use of leisure time is of prime concern
in the military community. Suitable recreation programming provides one means for the
creation of an orderly and stable environment, thus reducing delinquency problems.

6. Recreation programs also have special value for military personnel functioning in
a technically/operationally oriented/focused force. A well balanced program helps to
maintain total fithess and at the same time reduces mental fatigue tensions and
frustrations which develop from everyday work. Besides the physical health benefits, a
balanced recreation program including opportunities for participation in arts, crafts,
hobbies, and cultural and special interest activities aid in maintaining high morale and
work efficiency.

7. Recreation programming has numerous important benefits to the military

community, contributing to the overall physical and mental health and wellness,
community integration and quality of life. Additional benefits are noted by the Canadian

2/23 Amdt # 005/23


file://///CFPSA.com/qr_o/vol1/ch004_e.asp%234.61
file://///CFPSA.com/qr_o/vol1/ch004_e.asp%234.61
file://///CFPSA.com/qr_o/vol1/ch004_e.asp%234.61

CANADIAN FORCES PERSONNEL SUPPORT PROGRAMS POLICY MANUAL

Parks and Recreation Association. Recreation, parks, sports, fitness, active living, arts
and cultural services:

a. are essential to personal health and well-being;

b. provide the key to balanced human development;

C. provide a foundation for quality of life;

d. reduce self-destructive and anti-social behaviour;

e. build strong families and healthy communities;

f. reduce health care, social service and police/justice costs;

g. are a significant economic generator; and

h. are essential to environmental and ecological wellbeing, even survival.
8. Recreation departments should have a program that educates the military

community about the benefits, values, and positive impacts of leisure and recreation
services. In addition, recreation departments will participate in the annual June is
Recreation Month campaign. Educating the military community about leisure and
recreation is ongoing and systematic and should be done in cooperation with the
community, e.g., schools, other leisure agencies, business, industry, and commercial
recreation establishments.

9. The well-being of military families is a major factor in the morale of members of
the CAF. Because of military requirements some families must live in detached from
military centres. Frequently these centres lack the support available in civilian
communities, such as recreation clubs, varied commercial recreation outlets, and
municipally supported recreation facilities and programs. Further, as a result of such
factors as education, diversified employment and travel, the interests of military
personnel and their families tend to be more varied and cosmopolitan than those which
exist in civilian communities of comparable size. The military community recreation
program must reflect the needs of the family, be developed through a cooperative
process in which both the CAF and family are directly concerned, and be supported by
base resources.

10.  The primary responsibility of the CAF is to ensure that a reasonable level of
recreation facilities, programs and services are available to members of the military
community. Once these needs have been met, the Canadian Forces Non-Public
Property (NPP) Eligibility Matrix — Programs and Services details the conditions and
priorities whereby the opportunity to participate may be extended to authorized NPP
patrons and other residents of the local civilian community.
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11. While paragraph 20 of chapter 6-2, Recreation Clubs, specifies the categories
and conditions of membership as they apply to the operation of recreation clubs, a
similar approach must be used to allow participation in other activities such as
recreation activities, instructional classes or special programs. The intent is to foster a
mutually beneficial expansion of recreation opportunities in a given area rather than to
generate competition with existing local programs.

12.  The importance of individual responsibility and accountability within the military
community recreation program cannot be overstressed. Because the CAF environment
is authoritarian through necessity, it is essential that members of the military community
have the opportunity to initiate, organize and control their own recreation activities within
the limitations imposed by environment and existing CAF and base administrative
policy. Acceptance of such responsibility is an evolving process which can and should
be fostered as individuals serve on committees, hold offices and work together with their
colleagues in meeting the recreational needs of all members of the military community.

Program Principles
13.  An effective recreation program should:
a. provide creative, novel and diversified recreation opportunities for all;

b. be related to the physical, mental, emotional and social characteristics,
interests and skill level of each sex and age level;

C. operate continuously throughout the year, making maximum use of
available resources including professional and voluntary leadership;

d. provide opportunities for leadership training and development;

e. provide opportunities for individual and group acceptance of responsibility,
accountability and leadership in the planning and operation of activities;

f. use standards developed by recognized recreation agencies , such as
HIGH FIVE® , with modifications as required to meet local conditions; and

g. incorporate long-range planning.

SECTION 2 - ORGANIZATION

14. The B Comd is responsible for the operations of Community Recreation
departments and activities. Personnel Support Programs (PSP) personnel are
committed to providing military communities with quality leisure experiences, innovative
programming and recreational facilities that meet their needs.
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15. Atthe base the Senior Manager PSP, through their Recreation department, is
responsible to:

a.

5/23

ensure effective management of recreation personnel and volunteers,
financial administration, and delivery of community recreation programs
and services;

provide access to community recreation facilities and equipment that are
specifically designed, built and maintained to meet demand driven
programs;

conduct formal and informal community needs assessments to ensure that
programs and services are reflective of the community;

plan, organize, deliver, and evaluate, based on community need,
community recreation programs and services for the following
demographics:

I preschoolers;

. children;

iii. youth;

iv. adults;

V. seniors; and
Vi. families.

plan, organize ,deliver, and evaluate based on community need,
community recreation activities using a variety of the following types of
operation at paragraph 40;

plan, organize ,deliver, and evaluate based on community needs,
recreation programs and services for a variety of interests, including (but
not limited to):

I. physical (aquatics, sports, fitness and wellness);

il. cultural (culture, fine arts, dance, drama and music); and

iii. social (hobby and general interest).
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g. ensure a high level of customer service through the use of nationally
provided tools and resources, such as program management software,
facility scheduling software, online registration and website;

h. ensure a high level of quality recreation programs and services specific to
children and youth through the use of the HIGH FIVE® framework for staff
training, staff assessment; program evaluation, policies and procedures
with modifications as required to meet local conditions;

I. participate in nationally mandated programs, marketing campaigns and
data gathering;

J- develop partnerships and programs, leverage what is already available in
the surrounding communit